POSITIONS FOR UGANDANS LIVING WITH HIV/AIDS.
The National Forum of People living with HIV/AIDS Networks (NAFOPHANU) has received funding from the Civil Society Fund (CSF) to support district PLHA forums and National networks improve on the monitoring and coordination of PLHA activities.

NAFOPHANU therefore seeks to recruit qualified PLHA in the following positions:  
1. Job Title: NAFOPHANU Grants Officer

    Reports to: NAFOPHANU Accountant

   Job purpose: Supports the sub grantees in the proper management            and utilization of the grants as per donor guide lines and NAFOPHANU policies.

Key performance areas:

· Maintaining a proper record of all sub grantees and periodically cross check with the M .O.Us signed to ensure compliance.

· Ensuring that sub grantees report promptly and address any issues rendering their reports inadequate.

· Networking with partners to access support to build the capacity of sub grantees in the areas of financial management, budgeting and reporting.
· Conduct periodic visits to sub grantees to provide on spot training and support.

· Address day to day issues pertaining the implementation of the utilization of grants.

· Mobilize resources for PLHA net works

· Prepare monthly, quarterly, semi annual and annual financial reports and work plans and submit to the Forum Accountant.

· Do any other official duties as directed by the Accountant and National Coordinator.

Minimum job requirements:

· A Bachelor of commerce degree/BBA or its equivalent in accounting and/or finance
· Three to five years of practical experience in the same field

· Strong computer skills related to the job.

· Training in Navision is essential.

2. Job Title:  Accounts Assistant

Reports to:    NAFOPHANU Accountant

JOB PURPOSE: Implementation of financial related activities and maintaining accounting records, in accordance with established NAFOPHANU guidelines and procedures.      

Key performance Areas:

1. Maintains up to date accounting records for all financial transactions and an orderly filing system for all accounts and finance correspondence;

2. Makes a proper record of cash received and paid out through the evidence of receipts and payment vouchers which are duly authorized by accountant and national coordinator 

3. Maintains the cash book / cheque register for all bank accounts, and produces a monthly  reconciliation statement for each account, ensuring the cash book balance agrees with the bank statement;

Minimum qualification:

· Post A- level diploma in accounting is essential 

· University degree in business administration or commerce with a bias in accounting is desirable.

· Computer literacy and knowledge of accounting soft ware package(s) is essential
· Must be able to use the Navision accounting package.

Experience:

At least three (3) years working in accounts with a reputable firm, public body or NGO.
3 Job Title:               GUARD / GARDENER

   Reports to:             Administrative Officer
Job purpose: Ensuring security of the office premises and property there in, and maintaining the compounds of the assigned premise tidy and clean.

Key performance Areas:
1. Maintains the compounds and grounds, including the parking yard, lawns, hedges, shrubs, and flower beds and gardens in a clean , tidy, and orderly state at all times.

2. Ensures security of the premises, property and authorized persons there in;

3. Receives, regulates entry of and directs visitors to the administrative assistant or reception;

4. Supports the Administrative assistant in the kitchen.

Minimum qualifications:

· O–level certificate of education or equivalent and fluency in English are essential.

· Training in police, military or any other recognized security organisation is desirable.

Experience:

· A minimum of three (3) years carrying out gardening and / or guard services in a reputable organisation.

4. VOLUNTEERS
Number of positions: 6

 Key Requirements
· Must be possessing practical skills in project proposal writing, management of IGAs, leadership skills, designing and Managing microfinance projects, business English, report writing and budgeting, excellent computer skills, IT, public speaking, conflict resolution and management.
· Well developed interpersonal skills and flexibility.

· Should have a spirit of volunteerism and willing to offer support to the constituency.

All applications with copies of academic papers and resume should be addressed to:
The Executive Secretary/National Coordinator

NATIONAL FORUM OF PLHA NETWORKS IN UGANDA

PO BOX 70233 KAMPALA

Plot 213 Mengo Sentema Road

Telephone: +256414271015

E- mail: sjkibanga@yahoo.com.
Closing date: 11th July 2009 at 4:00PM
